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GED Policy Manual

[0 Staffing of Testing Centers
(Section 2.5 & 2.6)

= Staffing Requirements
= Unexpected Events
= Staff appointments

[0 Emergency Plans — Checklist
(Section 3.9)




GED Policy Manual

[ Ordering and Receipt of Testing
Materials (Section 3 to Section 5)
= Reordering during the year

= Recelpt of Materials — Procedures &
Checklist (Form L-4)

= Return of Materials — Procedures &
Checklist (Form L-4)
[0 Pre-Registration for Testing — ldentity
and Eligibility to Test Verification
(Section 4)




GED Policy Manual

[ Test Administration (Section 5 & 6)
= Reading the Script
7<Policy on Electronic and other Devices
= Reporting Test Irregularities
= Test Disruption (One Hour Rule)

[0 Addendum Sites (Section 9)
= Not at Job Corps (in Maine)
= Addendum vs. Offsite Testing
= Exceptions to Addendum Site Policy




GED Policy Manual

0 Forms (Section 12)
= L-10 Staff Appointments
= L-20 Address Change
= L-26 Addendum Site Storage Request
= L-21 Monthly Inventory (Required)

= L-22 Inventory Form (or equivalent
Required)

= L-80-1 & L-80-2 Surveillance Log
(Required)




GED Policy Manual

0 Forms
= L-40 Test lrregularity

m L-6 Authorization for Disclosure of Information
o Corrected Version
o http://www.state.me.us/education/aded/ged/transcript.htm

0 Accommodations Forms — Covered during Afternoon
Session



http://www.state.me.us/education/aded/ged/transcript.htm

GED Policy Manual

[ Procedures for Submitting Forms

m Electronic Submission

51424

Check this box if you are resubmiiting this staff appointment request

GED Testing Service
of the American C 0|
Ome Dupont Ci
Wa

Appointment
Dedicated FAX number for this form: {202) 464-4853
Examiner Information




GED Policy Manual

0 Who Submits?
1E! of Trainer:

GED Administrator
This appointment has€en approved and hefshe has signed the Test Security Memo. The original is held on

Signature of GED Administrator Jurisdiction

= Testing Center Submits forms to State
Office

o May Fax, Email (as attachment), or Malil
m State Office Submits forms to GEDTS




Score Reports

Beyond the Basics




Hide this
- Age Error - Examinee did not meet the jurisdiction's minirmurn age for testing,
£ - Collaboration Error - Examines emploved methodologies outsid ztablizhed GEDTS and ar
Jurizdictional paolicy,
%0 - Inactive Test Error - Examinees tested on a form that was not active for the examinees at the time of
‘H’ll-' test event,

Inadequate Essay Score - Examinee scored less than 2 2 on the Language Arks, Writing [Test #1)

az off topic,

(@ - Retest Error - Examinee did not nI:-- Ve 1ur'i-=.-:|i-:tin'-r|.a| policy regarding retes

$ - Expirad Error - Exarmines tasted on a form +|'| at was not authorized for the jurisdiction's contract vear,
sed form was authorized for the contract

forrns were not rotated properly,
= - Maximum Retest Error - Examinee retested maore than the maximum times allowed.




Close this browser window to return to the prevwious page.

Examinee Batch Scores Listing
Reported on Friday, October 07, 2005 @ 6:35 AM (CST) (05 GMT)

055 Baich Number: 213336 Current Status is SCOred
Eecewed Test Batch on 105652005 from 3000220110 00 Last Processed on 10056,2005

Show Complete Test Histary r

For detzils on ap examinee, cfick on the examinee's name.

Please refer to the Test Exceptions section below for a descnption of applcable test excopsnT

DEVEAUL 4060) IDé:11L___.__ DOB: 3/05/1967 Mot Passed
138 SOUTHSTREET tandard S

Test Test Essay Form Format Standard Percentile
Name Daie Topic Code Score Rank

Gocial Btudies 10/0472005 EF 440 27
Language Arts, Reading 10/04720035 EF dall a4

Candidate did not Pass.




Close this browser window to return to the previous page.

Examinee Batch Scores Listing
Reported on Friday, October 07, 2005 & 6:37 AM (CST) (05 GMT)

055 Baich Nuniber: 213339 Current Status is SCored
Fecemwed Test Batch on 10056,/2005 firom 2000220163 00 Last Processed on 10562005

Show Cornplete Test Histary H

For details on ap examines, click on the examinee's pame.

Please refer to the Test Exceptions section below for a description of applicable tespesTeptions.

HAYES, & L (1776668) ID#: 539( DOB: 11/29/1986 Credentialed, Not Printed
1435 Total Standard Score 2580

Test Test Essay - Format Standdre
Name Date Topic Code Score

hlathematics 10,004,200 EF 470

Candidate Passed, but Diploma has not
been issued




iClose this browser window to return to the previous page.

Examinee Batch Scores Listing
Reported on Friday, October 07, 2005 @ 6:38 AM (CST) (05 GMT)

055 Baich Number: 213341 Current Status is Scored
Received Test Batch on 10/6/2005 from 3000220205 00 Last Processed on 10/6/2005

Show Cormplete Test Hizstary r

For details on an examinee, click on the examines's name.

Please refer to the Test Exceptions section below for a description of applicable test excepiioss
[RISTOPHER (1865775) I, : Incomplete
., MED4901 otal Standard Set6re 0O

Test Test Essay Form Format Standard Percentile

Mame Date Topic Code Score Rank
Acietice 10/05520035 EF 46

Candidate has taken all 5 tests, why does
it still show as Incomplete?




Examinee Batch Scores Listing
Reported on Friday, September 23, 2003 & 6:53 AM (CST) {05 GMT)

055 Baich Number: 213147 Current Status is SCored
Receved Test Batch on 97192005 firom 3000220011 00 La=t Processed on 25192005

Show Complete Test Histary r

For details on an examinee, click on the examinee's name.

Please refer to the Test Exceptions section below for a description of applicable tesp@ceptions.

CURTIS, IDé: 004005592 DORB: 7/20/1988 Credentialed, Not Printed
.~ _____ __BANGOR ,ME 04401 stal Standard Score

Test Test Essay Form Format Standard Percentile Exceptions

Name Date Topic Code Score Rank
091472005 EP 4

e ——

|882) ID:#: 005008840  DOB: 2/20/1987 Credentialed, Printed
I,MEOD4401 otal Standard Scor

Test Test Essay - Format Standard Percentile
MName Date Topic Code Score Rank

Language Arts, Reading 0214,/200% EF 520 Sa

Exceptions




Reported on Frida

September 23, 2005 @ 6:53 AM (CST) (05 GMT)

055 Baich Number: 213147

Received Test Baich on 9/19/2005 from 3000220011 00

For details on apn examinee, click on the examinee's name.

Current Status is SCcored
Last Processed on 9/19/2005

Complete Tezt History r

Please refer to the Test Exceptions section below for a description of applicable test exceptions.

ID#: 004005592 DOR: 7/29/1988

Test Test
Mame Date

Credentialed, Not Printed
Total Standard Score 2300

Essay F Format Standard Percentile

Topic "™ Code Score Rank  OPOONS

aocial Btudies 091422005

EF 450 dé

ID#: 005008840
04401

Test Test
MName Date

DOB: 2720/1987 Credentialed, Printed

Total Standard Score 2300

Eszay F Format Standard Percentile

Topic "™ Code Score Rank  LoocRtons

Latiguage Atts, Reading 091472005

EF 520 58

So when will I get the Diploma & Transcript?




Manday Tuesday Wednesday
Augusk 29

Thursda
September 1

11

17

15

24

25

Ockaber 1

2

Credential Files Received on 8th, 15th 22nd
last day of month.




ores Listing
Reported on Friday, Septemhber 23, 2005 i@ 6:33 AM {C5T) {05 GMT)

055 Batch Nuniber: 213147 Current Status is SCcored
Received Test Baich on /192005 firom 3000220011 00 Last Processed on 97192005

Show Cormplete Test History r
For details on an examinee, click on the examinee's name,
Please refer to the Test Exceptions section below for a descnption of applicabMtest exceptions.

ID#: 004005592 DOB: 7/29/1988 Credentialed, Not Printed
al Standard Score 2300

Test Test Essay Format Standard R¢rcentile .
Name Date Topic Form Code Score Exceptions

aocial Btudies 0914520035 EF 490 -’-16\

N\

N
[D#: 005008840 DORB: 2/20/1987 Credentialed, Printed

Total Standard Score 2300

Test Test Essay Form Format Standard Percentile Excentions
Name Date Topic Code Score Rank ‘P

Language Arts, Reading 0971452005 EF 520 Sa

So what happened to this one?




Monday Tuesday Wiednesday Thursdary: Sakysun
Augusk 29 Sepkember 1

11

17

13

24

25

Ockober 1

2

Credential Files Received on 8th, 15th 22nd
last day of month.




Close this browser window to return to the previous page.

Examinee Batch Scores Listing
Reported on Tuesday, October 11, 2005 @ 6:45 AM (C5T) (05 GMT)

055 Batch Number: 105368 Current Status is SCored
Received Test Batch on 10/4/2005 from 3000220256 00 Last Processed on 10/10/2005

Show Complete Test History r

For details on an examinee, click on the examinee's name.

Please refer to the Test Exceptions section below for a description of applhcable test o

ID#: DOEB: 1/01/1900
NHO3216

Test Test Essay
Name Date Topic

Latniguage Arts, Writing 09/ 2L=r2005 i

So what is with this one?




'
Ill“ What is Wrong with
this Picture?

Seeing what is right in front of your
eyes




Examinee Batch Scores Listing
Reported on Friday, September 23, 2005 @ 6:53 AM (CST) (05 GMT)

055 Batch Numhber: 213147 Current Status is SCored
Recewed Test Batch on 871952005 from 3000220011 00 Last Processed on 97192005

Show Complete Test Histary r

npe, cfick on the examines's name.

Please refer to the Test Exceptidng section below for a description of applicable test exceptions.

CURTIS, LORRAINE(18795449) IDé: 004005592 DOB Credentialed, Not Printed
Total Standard Score 2300

Test Essay Form Format Standard Percentile
Date Topic Code Score Rank

mocial Btudies 09/14/2005% EF 490 44

Exceptions

IDé: 005008840 DOE: 2201987 Credentialed, Printed
l Total Standard Score 2300

Test Test Essay Form Format Sitandard Percentile
Name Date Topic Code Score Rank

guage Atts, Reading 091472005 EF 220 38

Exceptions




GED Change Request Form

1 I I |
Oklahoma Scoring Service, Inc.

1. Identify the Record to be Changed bv Oklahoma Scoring
All items must be completed

Last Name: Curtis
Furst Mame: Lorraine
Middle Initial:

Date of Birth:

Date Tested:

Testing Center Number: 3 (Full 10 digit number)

1. Corrected Information to be Eecorded by Oklahoma Scorin
Complete only those it

Last Mame:

First Mame: Lorraine
Middle Initial:

Date of Birth:

Date Tested:

S SRTFATIE

3. Identify the Record to be Combined by Oklahoma Scoring
Cmly complete if scores are to be comhbined, and if so, all items must be comple

http://www.state.me.us/education/aded/ged_docs/docs/ged 2002a.htm



Examinee Batch Scores Listing
Reported on Friday, September 23, 2005 & 6:53 AM (C5T) (05 GMT)

055 Baich Number: 213147 Current Status is SCored
Receved Test Batch on 97192005 firom 2000220011 00 Last Processed on 9192005

Show Complete Test Histary H

For details on ap examinee, click on the examinee's name.

Please refer to the Test Exceptions section below for a descnption of applicable test exceptions.

ID#: 004005592 DOB: Credentialed, INot Printed
Total Standard Score 2300

Test Test Essay Form Format Standard Percentile Fxcentions
Name Date Topic Code Score Rank i
Social Studies 09142005 & EF 490 46
S ——
S ON, RALP* (17621382) ID#: 005008840 DOB: Credentialed, Printed
d , ‘ OR M ,ME 04401 Total Standard Score 2300
Test Test Essay Format Standard Percentile .
Name Date Topic Form Code  Score Rank Exceptions
Lapguage Aits, Reading 027142005 [& EF 520 Sa




Examinee Batch Scores Listing
Reported on Friday, October 14, 2005 & 7:04 AM (CST) (05 GMT)

055 Baich Numher: 213375 Current Status is Scored
Received Test Baich on 1071272005 firom 3000220640 00 Last Processed on 10/13/2005

Show Complete Test History r

For details on an examinee, click on the examinee's pame.

Please refer to the Test Exceptions section below for a description of applicable test exceptions.

D DOB:1/14r1981 Im:umplete
Total Standard Score 0O

Test Test Essay Foxm Format Standard Percentile Fxcentions
Mame Date Topic Code Score Rank P

aocial Btudies 09713720035 i 338
Language Arts, Reading BF1352005 EF

She never took the Reading Test.
Why is it listed?




Close this browser window to return to the previous page.

Examinee Batch Scores Listing
Reported on Tuesday, October 18, 2005 @@ 9:05 AM (C5T) {05 GMT)

055 Baich Number: 105391 Current Status is Scored
Received Test Batch on 107132005 from 3000220347 00 Last Processed on 10/17/2005

Show Complete Test History r

For details on an examinee, cfick on the examinee's name.

Please refer to the Test Exceptions section below for a description of applicable test exceptions.

BEL SEIS, J Y (1766095) D DOH: Eredenﬁﬂled, Mot Printed
Total Standard Score 2440

Test Test Essay - Format Standard Percentile
Mae Date Topic Code Score Rank

Language Arts, Wiiting 104112005 & EF 460 34

Exceptions




GED TEST SCORING SERVICE EXAMIMNEE LIST

*Center 1D # Test Date:

=Center Name: « Telephone:

=Center Address: =E-mail:

Center Address 2: = Chief Examiner:

City State Zip: Examiner Signature:

b

1D Mumber MAME DATE OF BIRTH TEST FORM CODE OF EACH TEST TAKEN DEMO-

{kast, first, mi) Wiiting | Sclence S5 Reading] Math GRAPHIC




http://www.state.me.us/education/aded/ged_docs/docs/ged 2002a.htm

Batch Control Form Directions

Forms for Downloading and Printing

(L-10)

Form (1 -20)

User Name: guest Password: doeged




Food for Thought!

Coming Attractions:
Disabilities Accommodations




1424

Chack thes box if you ang resubrritting this stall appointroent redquest

L-10 Testing Center Staff R, Tt S

of the Amencan Council on Educaton
O Dupand Circle, MW, Suile 250

Appointment Washington, DC 20036
Dedicated FAX number for this form: (202) 464-4853 (202} 939-1430
Examiner Information

Cate: [ [ GEDTS Use Only - Date Received
mm 5 Yy

recommend that Ms Mr Dr
Last Marne First Mame
Be authonzed (o serve 85 (check one) Chied Examiner f TCO Examiner / ALTCO
al the Tollowang Cfficial GED Testing Center
Center ID Mumber

Center Name

Address
City StateProvinoe Terrtory ZipPostal Code
Email

Phone humber; | - FAX Mumber; |
Reason for Request
The candidabe is replacing

The candidate is an addition to current staff

The candidate meets or exceeds the qualifications necessary to perform the duties as outlined in the 2005
GED Examiner's Manual and meets jurisdictional requirements.
Holds Bachelor's degree OR
{ Examiner holds Associates's degree or higher, must have three years expenence in testing
'.E'a-cl"lr‘g raaming of r:uwsu_-lmg

ks not imvolwed in instruction or preparation for the GED Tests

In-service training of the new staff member has been completed.  Training Date

MName of Trainer Tithe:

In-service training of the new staff member has been scheduled Scheduled Training Date

Mame of Trainer Title

GED Administrator

This appointrment has been approved and hefshe has signed the Test Security Memo. The original is held on
file in my office

Segnature of GED Admanestrator Jurisdiction




=l

L-20 Official GED Testing Center GED Testing Service

of Ik American Councl on Edecation

Address Change Gne upont Crce 1. Sute 250
Dedicated FAX number for this form: (202) 464-4853 ' (202} 5355490

Official GED Testing Center Information

RequestDate: [ f
mm dd WY

Change Shipping Address Billing Address

10 Digit Center 10 Mumber

Oificial GED Testing Center Mame

Shipping Address (please type or print)

Current Shipping Address

City’ State/Province/Terrmitory ZipPostal Code
Fhone Mumber: | } - FAX Mumber: (

E-mail

New Shippang Address

City State/ProvincelTerritory ZipFostal Code
Prone Mumber: | } - FAX Numbes: (

E-mail

Billing Address (please type or print)

Current Biling Address

C'::." SIU'.L'.'F'luvlll:x'.'Tl_'llll,;Jl',' ZipiPostal Code
Frone Mumber: | } - FAX Mumber:

E-mail

MNew Billing Address

City State/ProvincesTerrbory ZipPostal Code
Phoane Mumber. | ) = FAX Number: {

E-mail
GED Administrator

This nivwr location meets of exceeds the necessany qualificatons as outlined in the 2002 Senes GED
Examiner's Mamual

Signature of GED Administralor Jurisdiction




GED Testing Service

of Tha Arsrscan Coundl on Edu calicn

One

Dupant Ciecle, B Suile 250
Winghington, DC P003E-1163

(202) 535-04 00 [202) E55-BATS FAX

L-21 GED Testing Center
Monthly Inventory Of GED Secure Materials

Testing Center 1D
Mame of Examiner Who Inventonied Materials (print)
Maointh

Test Batteries

Form Format |  Seral# Skill Area Date
0, 1E, etc.) |EP, 5P, aic.) | | mﬁfdﬂm

Essay Topic Packets
Topic Letter Serial #

sFORMLITS

Initials of
Examiner

Initials of
Examiner




GED Testing Service

of The Amercan Council on Education
One Dupont Circle, BW Sube 250

Washington, DC 200361163

(207) S39-5480 (202) 655-8875 FAX

L-22 GED Testing Center
Inventory of GED Secure Materials

Removed and Returned to Secure Permanent Storage

Testing Center Mumber
MName of Examiner Who Inventoried Materials (print)
Test Batteries
Farm Format = Serial # Skill Area Date Time Out | Time In

(D, BE, #lc.)|  (EP, 5P, mmiddiyyyy =~ hhomm hh:mm
ote} amipm amipm

Essay Topic Packets
Topic | Format | Serial # Dt Tirme Cut Tirme In

Initials of
Examiner

Initials of

Letter | | | mmiddiyyyy | hhimmamipm | hhimmamipm | Examiner
i i

I

I

I
I
I
I

i




63145

L-26 Request for Overnight Storage of GED Testing Service

- - o Bhe American Councl on Educaion
Restricted GED Test Material One Dupont Cirte. W, Sulte 250
Dedicated FAX number for this form: (202) 464-4853 Wi, U T

Test Center, Addendum and Storage Information

10-Diglt Cenber 10 Numbers

Chief Examiner Mame

Address of Testing Center makang redquest
Address of Addendum

Address where restncled GED Test matenals will be stored overm: g’ﬂ

(Resircled GED Test Materials may nof be stored at the addandum site,” GED Examiner's Manual Sechon 3)
Custance between Tesling Center and Addendumn Site

Testing Schedule
Start Tirme (hhmm amipm) Ersd Timse (hih:mm amvipm) Haw aften per month?

Murmber of candidates tested each year Coes storage file have a locking bar? Yes
i storage is safe, does it hawe dual locks? Yes Ma

Who has Keys of combination?
Mame and Title:

Marne and Title
Wil storage of tests be limited to three or fesver mghls per tnip?

Derscribe storage area in detail

Check here if you are attaching addtional sheets

Wil the tests and restricted materials be transponed from storage 1o thi: testing room in a locked container?
Yes Mo

Who will be the examiner?

(MUinder no cireUmsiances may personng af the adclandum sile adrministar the GED Tasls "GED Examingr's
Manual Sechion )

Administrator Use Only
| hawe visited and inspecied the storage facility that will be used and certify that it will provide secure

overmght storage for the restricted materials. | further certify that the storage facility complies with the
requirements outined in the GED Examiner's Manual

Signature of GED Administrator Jursdiction
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